
   
 

 

 
 
Health, Safety, and Hygiene Policy 
 
Updated: 01.09.2025 
 

Aim  
Hanslope Pre-school is a suitable, clean and safe place for children to be cared for, where they can grow 
and learn. We meet all statutory requirements for health and safety and fulfil the criteria for meeting the 
Early Years Foundation Stage Safeguarding and Welfare Requirements.  
Objectives   

• We recognise that we have a responsibility and duty of care towards those who work in and receive 
a service from our provision. Individual staff and service users at Hanslope Pre-school also have 
responsibility for ensuring their own safety as well as that of others. Adherence to policies and 
procedures and risk assessment is the key means through which this is achieved.  

• Insurance is in place (including public liability) and an up-to-date certificate is always displayed.  
• Risk assessment is carried out where it is helpful to do so, to ensure the safety of children, staff, 

parents, and visitors. Legislation requires all those individuals in the given workplace to be 
responsible for the health and safety of premises, equipment and working practices.   

• Smoking and vaping are not allowed on the premises, both indoors and outdoors. Staff do not 
smoke or vape in their work clothes and are requested not to smoke or vape within at least one hour 
of working with children. The use of electronic cigarettes is not allowed on the premises.  

• Staff must not be under the influence of alcohol or any other substance which may affect their ability 
to care for children. If staff are taking medication that they believe may impair them, they must seek 
further medical advice and only work directly with children if that advice is that the medication is 
unlikely to impair their ability to look after children. The setting manager must be informed.  

• Alcohol must not be bought onto the premises for consumption.   
• A risk assessment and access audit are carried out for each area as required and the procedure is 

modified according to needs identified for the specific environment.  
• Risk assessments are monitored and reviewed by those responsible for health and safety.  

 
Legal references  
Health and Safety at Work etc Act 1974  
Health and Safety (Consultation with Employees) Regulations 1996  
Management of Health and Safety at Work Regulations (1999)  
Regulatory Reform (Fire Safety) Order 2005)  
Electricity at Work Regulations (1989)  
Regulation (EC) No 852/2004 of the European Parliament and of the Council on the hygiene of foodstuffs  
Manual Handling Operations Regulations (1992) (Amended 2002)  
Medicines Act (1968)  
Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) (Amendment) 
Regulations 2012  
Control of Substances Hazardous to Health (COSHH) Regulations 2004  
Health and Safety (First Aid) Regulations 1981  
Childcare Act 2006  
Further guidance  
Dynamic Risk Management in the Early Years (Alliance Publication)  
Health and Safety Executive www.hse.gov.uk/risk  
Food Standards Agency www.food.gov.uk   
Ministry or Housing, Communities & Local Government www.communities.gov.uk  
 
Kitchen  
General safety  

• Doors to the kitchen are always kept closed.   

https://portal.eyalliance.org.uk/Shop#!prod/d28ed1d4-7564-ea11-a811-000d3a0bad7c/curr/GBP
http://www.fod.gov.uk/
https://preschoolla.sharepoint.com/sites/COMM/Shared%20Documents/Pubs/Pubs%20Print%20Promo/Pub%20Drafts/A030%20Was%20A026%20Policies%20%26%20Procedures%20for%20the%20EYFS%202021/A030%20FINAL/www.communities.gov.uk


   
 

 

• Children do not have access to the kitchen.   
• Children are not taken to the kitchen.  
• Staff do not take tea breaks in the kitchen.  
• Wet spills are mopped immediately.  
• A clearly marked and appropriately stocked First Aid box is kept in the kitchen.  

Cleanliness and hygiene  
Staff follow the recommended cleaning schedules in their Food Safety training.  

• Floors are washed down at least daily.  
• All work surfaces are washed regularly with anti-bacterial agent.   
• Inside of cupboards are cleaned regularly.  
• Cupboard doors and handles are cleaned regularly.  
• Fridge and freezer doors are wiped down regularly.  
• Oven wiped down daily after use; ovens are fully cleaned once per year. 
• If dishwashers break down, washing up done by hand is carried out in double sinks, where 

available, one to wash, one to rinse.  
• Where possible all crockery and cutlery are air dried.  
• Plates and cups are only put away when fully dry.  
• Tea towels, if used, are used once. They are laundered daily.  
• Any cleaning cloths used for surfaces are washed and replaced daily.  
• There is a mop, bucket, broom, dustpan, and brush set aside for kitchen use only.  
• Any repairs needed are recorded and reported to the manager.   
• Chip pans are not used.  

Further guidance    
Safer Food Better Business: Food safety management procedures and food hygiene regulations for small 
business: www.food.gov.uk/business-guidance/safer-food-better-business  
 
Children’s bathrooms/changing areas  

• Children at Hanslope Pre-school bring their spare clothing and nappies in their own bags.  
▪ Toddlers have low changing surfaces they can be assisted to climb on to, or floor surface is used. 

Staff are provided with a waste high purpose build nappy changing facility.  
▪ Changing mats are cleaned and disinfected.  
▪ Disposable nappies/trainers are cleared of solid waste and placed in nappy disposal units.  
▪ Staff use single use gloves and aprons to change children and wash hands when leaving changing 

areas. Please note that gloves are not always required for a wet nappy if there is no risk of infection, 
however, gloves are always available for those staff who choose to wear them for a wet nappy. 
Gloves are always worn for a ‘soiled’ nappy.  

▪ Staff never turn their backs on or leave a child unattended whilst on a changing mat.  
▪ Changing areas or stands are provided for older (disabled) children, if required.  
▪ Changing mats are disinfected after each change.   
▪ Anti-bacterial spray is not used where residue may have direct contact with skin.  
▪ Anti-bacterial sprays used in nappy changing areas are not left within the reach of children.  
▪ Natural or mechanical ventilation is used; chemical air fresheners are not used.  
▪ All other surfaces are disinfected daily.  

  
Children’s toilets and wash basins  

• Children’s toilets are cleaned twice daily using disinfectant cleaning agent for the bowls (inside and 
out), seat and lid, and whenever visibly soiled.  

• Toilet flush handles are disinfected daily.  
• Toilets not in use are checked to ensure the U-bend does not dry out and are flushed every week. 

Taps not in use are run for several minutes every two to three days to prevent infections such as 
Legionella.   

• There is a toilet brush available for children’s toilets. This is stored in the cleaning cupboard, along 
with a separate cleaning cloth.  

• Cubicle doors and handles (or curtains) are washed weekly.  
• Children’s hand basins are cleaned twice daily and whenever visibly soiled, inside, and out using 

disinfectant cleaning agent. Separate cloths are used to clean basins etc. and are not interchanged 
with those used for cleaning toilets. Colour coded cloths are used.  

http://www.food.gov.uk/business-guidance/safer-food-better-business


   
 

 

• Mirrors and tiled splash backs are washed daily.  
• Paper towels are provided.   
• Bins are provided for disposal of paper towels and are emptied daily.  
• All bins are lined with plastic bags.  
• Staff who clean toilets wear rubber gloves.  
• Staff changing children wear gloves and aprons as appropriate.  
• Wet or soiled clothing is sluiced, rinsed, and put in a plastic bag for parents to collect.  
• Floors in children’s toilets are washed twice daily.  
• Spills of body fluids are cleared and mopped using disinfectant.  
• Mops are rinsed and wrung after use and stored upright, not stored head down in buckets.  
• Mops used to clean toilets or body fluids from other areas are designated for that purpose only and 

kept separate from mops used for other areas. Colour coding helps keep them separate.  
• Used water is discarded down the sluice or butler sink.  
• Butler sinks and sluices are cleaned and disinfected at the end of each day.  

 
Control of Substances Hazardous to Health (COSHH)  

▪ Staff at Hanslope Pre-school implement the current guidelines of the Control of Substances 
Hazardous to Health (COSHH) Regulations.  

▪ Personal protective equipment (PPE), such as rubber gloves, latex free/vinyl gloves, aprons etc., is 
available to all staff as needed and stocks are regularly replenished.  

▪ Hazardous substances are stored safely away from the children.  
▪ Chemicals used in the setting should be kept to the minimum to ensure health and hygiene is 

maintained.  
▪ Risk assessment is done for all chemicals used in the setting.  
▪ Environmental factors are considered when purchasing, using and disposing of chemicals.  
▪ All members of staff are vigilant and use chemicals safely.  
▪ Bleach is not used in the setting.  
▪ Anti-bacterial soap/hand wash is not normally used, unless specifically advised during an infection 

outbreak, such as Pandemic flu or Coronavirus.   
▪ Anti-bacterial cleaning agents are restricted to toilets, nappy changing areas and food preparation 

areas and are not used when children are nearby.  
▪ Members of staff wear suitable rubber gloves when using cleaning chemicals.   

 
Manual handling  

• All staff at Hanslope Pre-school comply with risk assessment and have a personal responsibility to 
ensure they do not lift objects likely to cause injury. Failure to do so may invalidate an insurance 
claim.  

• Members of staff bring the setting manager’s attention to any new risk, or situations where the 
control measures are not working.  

• Risk assessments may need to be changed for some individuals, such as a pregnant woman, or 
staff with an existing or previous injury or impairment that may affect their capacity to lift or move 
items.  

• Risk assessment is carried out of the environment in which the lifting is done. Features such as 
uneven floor surfaces, stairs, etc. add to the general risk and need to be taken into consideration.  

• The setting manager ensures that they and their staff are trained to lift and move heavy objects and 
unstable loads correctly. Young children are also heavy and need to be lifted and carried carefully 
and correctly.  

Guidelines:  
• Do not lift heavy objects alone. Seek help from a colleague.  
• Bend from the knees rather than the back.  
• Do not lift very heavy objects, even with others, that are beyond your strength.  
• Use trolleys for heavy items that must be carried or moved on a regular basis.  
• Items should not be lifted onto, or from, storage areas above head height.  
• Do not stand on objects, other than proper height steps, to reach high objects and never try to over-

reach.  
• Push rather than pull heavy objects.  



   
 

 

• Do not carry heavy objects up or down stairs; or carry large objects that may block your view of the 
stairs.  

• Do not hold children by standing and resting them on your hips.  
• Please note this is not an exhaustive list.   
• Managers are responsible for carrying out risk assessment for manual handling operations, which 

includes lifting/carrying children and lifting/carrying furniture or equipment.  
 
Festival (and other) decorations  
General  

• Basic safety precautions apply equally to decorations put up for any festival as well as to general 
decorations in the setting. Children are informed of dangers and safe behaviour, relative to their 
level of understanding.  

Decorations  
• Only fire-retardant decorations and fire-retardant artificial Christmas trees are used.   
• Paper decorations, other than mounted pictures, are not permitted in the public areas of the 

buildings, for example, lobbies, stairwells etc.  
• Lit candles are never used.  

Electrical equipment.  
• Electrical equipment (a light, extension leads etc) must be electrically tested before use.  
• If using tree lights, place the tree close to an electrical socket and avoid using extension leads. 

Always fully uncoil any wound extension lead to avoid overheating.  
• Remember to unplug the lights at the end of the day.  
• Electrical leads are arranged in such a way that they do not create a trip hazard.   

Location  
• Trees and decorations must never obstruct walkways or fire exits.  
• Do not place decorations on or close to electrical equipment (e.g. computers); they are a fire 

hazard.  
• Decorations must be clear of the ceiling fire detectors, sprinklers, and lights.   

Children’s areas  
• Christmas trees and other free-standing decorations are placed where children cannot pull them 

over.  
• Glass decorations are not used.  

Jewellery and hair accessories  
Children, staff members, assistants, volunteers and students do not attend the setting wearing jewellery or 
fashion accessories that may pose a potential hazard to other children or themselves.  

▪ Health and safety take precedence over respect for culture, religion or fashion.  
▪ Members of staff do not wear jewellery or fashion accessories, such as belts or high heels, that may 

pose a danger to them or to young children. These include large rings with sharp edges, earrings 
other than studs, chain necklaces, or bracelets with attachments that can be pulled off, or belts with 
large buckles.  

▪ Parents/carers must ensure that any jewellery worn by children poses no risk, for example, earrings 
which may get pulled, bracelets which can get caught when climbing, or necklaces that may pose a 
risk of strangulation.  

▪ Children may wear small, smooth stud earrings.  
▪ Children, staff, and volunteers do not wear anything with sharp edges that could scratch children, or 

jewellery with small elements that could become detached and swallowed.  
▪ Hair accessories that may come loose pose a choking hazard are removed before children sleep or 

rest.  
▪ Parents/carers are requested not to send children wearing hair beads. If staff see beads that are 

coming loose, they will remove them.  
▪ Hair accessories that may pose a choking hazard to other children should they become detached, 

should be removed if members of staff consider this to be a possibility.  
▪ Amber beads for teething pain relief are not to be worn due to the risk of choking posed to the infant 

and other children who may remove them.   
 
Group rooms and other areas 

• Significant changes such as structural alterations or extensions are reported to Ofsted.   



   
 

 

• A risk assessment is done to ensure the security of the building during building work.  
• Door handles are placed high, or alternative safety measures are in place.  
• Chairs are stacked safely and not too high.  
• There are no trailing wires; all radiators are guarded.  
• Windows are opened regularly to ensure flow of air.  
• Floors are properly dried after mopping up spills.  
• Children do not have unsupervised access to stairways and corridors.  
• Floor covering on corridors is checked for signs of wear and tear.  
• Staff hold the hand of toddlers and children who require assistance.  
• Materials and equipment are not generally stored in corridors, but where this is the case, it does not 

block clear access or way out.  
• Walkways are uncluttered and adequately lit.  
• Corridors are checked to ensure that safety and security is maintained, especially in areas that are 

not often used, or where there is access to outdoors  
• Socket safety inserts are unnecessary, as there is no safety reason to use them, modern plug 

sockets are designed to remove risk of electrocution if something is poked into them. Socket covers 
(that cover the whole socket and switch) may be used, please note these are different to socket 
inserts.  

• The use of blinds with cords is avoided. Any blinds fitted with cords are always secured by cleats. 
There are no dangling cords.  

  
 

Signed on behalf of Hanslope Pre-school 

 

Emma Courtney 
Committee Chairperson 
01.09.2025 


